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Salmon School District No. 291 
 
PERSONNEL 5700 
 
Substitutes 
. 
The Board authorizes the use of substitutes as necessary to replace staff who are temporarily 
absent.  Under no condition is a staff member to select or arrange for a non-District approved 
substitute. 
 
In hiring substitutes, every effort will be made to engage certified and competent personnel. The 
salary of certificated and non-certificated substitute teachers shall be established by the Board of 
Trustees, utilizing the following criteria:  
 

1. Certificated substitutes 
 
2. Non-certificated substitutes  
 
3. Any substitute over ten (10) school days and less than nine (9) weeks 
 
4. Any long term replacement will be considered a regular teacher, and utilize negotiated 

salary schedule calculating one/one hundred and sixty-second of teacher’s scheduled pay 
for daily rate 

 
5. All long term substitutes are on a non-renewable limited one year contract 
 
6. Substitutes for teachers on approved year leave are on a non-renewable limited one year 

contract  
 
7. Substitutes for aides will be paid at the non-certificated rate 
 

It shall be an executive policy of the school district to hire certificated personnel whenever 
possible, as long term substitutes.  
 
Substitutes are required to assume all teachers duties while substituting, including class 
supervision, playground, hall and lunch room duties; do all work left by the regular teacher for 
the substitute, and report to the school office all discipline problems and any unusual happenings.  
A record of the daily events should be recorded for the regular teacher when he or she returns.   
 
NOTE: Long term substitution in one position shall not exceed thirty (30) days, unless the 
substitute is certificated and endorsed in the subject(s) being taught.  
 
 
The Board annually establishes a daily rate of pay for substitute teachers.  Subject to the terms of 
a current collective bargaining agreement, no fringe benefits are given to substitute teachers. 
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Substitutes for classified positions will be paid by the hour.   
 
 
Cross Reference: 5110 Criminal History / Background Checks 
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